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GENERAL INSTRUCTIONS

Paperwork Reduction Act Notice. Information furnished will be
used to verify compliance with legal requirements, as a basis for
recourse in the event of noncompliance, and to monitor participation
in A.I.D. programs. It will be disclosed outside A.l.D. only as
provided by law. Submission of this information has been deter-
mined to be necessary to receive payment from A.l.D. funds
pursuant to 22 U.S.C. 2381,

Public reporting burden for this collection of information is estimated
to average fifteen minutes per response, including the time for
reviewing instructions, searching existing data sources, gathering
and maintaining the data needed, and completing and reviewing the
collection of information. Send comments regarding this burden
estimate or any other aspect of this collection of information,
including suggestions for reducing this burden, to:

Agency for International Development
Office of Procurement Policy, Planning &
Evaluation, MS/PPE
Washington, D. C. 20523-1435;

and
Office of Management and Budget
Paperwork Reduction Project (0412-0020
Washington, D. C. 20503

Requirement for Payment. Section 201.11(k) of A.I1.D. Regula-
tion 1 declares that a commodity purchase transaction is eligible for
A.1.D. financing only If A.l.D. provides a determination of the
commodity eligibility on the Commodity Approval Application. Sec-
tion 201.52(a) (8) of the Regulation states that to secure payment a
supplier must submit the signed original of this form, countersigned
by A.1.D. As appropriate, a reproduced copy of the validated form,
certifled as provided in the second paragraph following, Is required
with each subsequent claim for partial shipments made under the
original validated form AID-11. Alterations to Block 16 are not
acceptable.

Approval by A.1.D. To secure A.l.D. approval, a supplier must
submit the signed and properly executed original and one copy of
the form, addressed to the Agency for International Development,
Office of Procurement, Washington, D. C. 20523-1412. A.1.D. will
indicate Iits approval in Block 18 of the form if the form Is properly
executed and If A.I.D. has no objection to financing the described
commodity. If A.I.D. refuses approval, the Agency will return the
form to the supplier with an explanation for refusal. In either case,
an ldentification number will be assigned by A.I.D. In the upper
right-hand corner of the form. Any follow-up correspondence
between the supplier and A.l.D. should refer to this number.

Partial Shipments. In the event a supplier expects to make more

than one shipment under a single contract, letter of credit, or
collection document, it may either submit a separate form AID-11
covering each shipment, or submit a single form AID-11 covering
the entire contract. In the latter case, the original AlD-approved
form will be presented to the paying bank with the supplier's first
request for payment and a reproduced copy of the approved form,
properly certified in Block 18, will be presented with each request for
payment for subsequent partial shipments. See detalled instructions
for Block 8.

Duration of A.I1.D. Approval. A.l.D. approval remains valid for 6
months as evidenced by the expiration date entered by A.I.D. in
Block 17. If the letter of credit is valid for a longer period, upon
request from the supplier and submission of a copy of the letter of
credit, A.1.D. will provide an approved expiration date corresponding
to the expiration date of the letter of credit. If the A.l.D. approval
expires prior to delivery, the supplier must reapply for approval,
making reference to the transaction number assigned by A.l.D.

Timing of Submission. Under letter of credit financing the appli-
cation should be submitted subsequent to receiving confirmation or
advice of credit, but prior to shipment. The form may, however, be
submitted prior to receipt of such credit provided that an original or
true copy of the purchase contract accompanies the application.
Under any other method of financing, the application will be submit-
ted following recelpt of instructions that the transaction is to be
A.1.D.-financed and must be accompanied by an original or true
copy of the contract with the Importer. The form should not be
submitted prior to the time supplier is able to furnish all required
information in Blocks 12 through 15.

Language. Every commodity description which appears on the
form must be stated in English. If a supplier furnishes as an
attachment to this form a contract in a language other than English,
an English translation of the commodity description must also be
furnish.

Completeness. All numbered Blocks MUST be fully and appropri-
ately If the contains blocks, It will
NOT be processed but will be returned for completion.

Obtaining Forms. Forms may be obtained in limited guantities
from banks holding A.1.D. letters of commitment, fleld offices of the
Department of Commerce, the A.l.D. office in the supplier’'s coun-
try, or the Resources Management Division , Agency for Interna-
tional Development, Washington, D. C. 20523-1410. A supplier may
reproduce the form provided the reproduction Is identical with the
original copy In every respect, including size, color, and format. A
supplier may overprint its name and address in Block 5.

INSTRUCTIONS RELATING TO SPECIFIC ITEMS

BLOCK 1: Enter the letter of commitment number. If not avail-
able, enter the loan or grant agreement number. A.l.D. cannot act
on an application unless one of these numbers Is provided.

BLOCK 2: Indicate the method of financing. If by letter of credit,
enter the letter of credit number assigned by the U.S. bank, the
date the bank Issued, advised, or confirmed the letter of credit, and
the name and address of the bank concerned. If the application is
submitted prior to recelpt of this information, enter the words “Firm
contract” and attach a copy of the contract.

If the transaction Is not to be financed by letter of credit, enter
the applicable payment terms, (e.g., sight draft collection, open
account) and attach a copy of the contract.

BLOCK 3: The importer should provide the supplier with this
information. Generally the import license number appears on the
letter of credit. If the information is not known or is not available at
the time of submission of the application, enter “Unknown.” (In
3ome cases it may be necessary for A.l.D. to require this informa-
tion before approving the application.)

Enter “N/A" (not applicable) If the Importer has not been
required by its government to secure an import license.

BLOCK 4: Check the appropriate box to indicate the supplier's

relationship to a country or area in the authorized source code. This

information relates to certification- 4 in block 16. If "Other” is
, furnish of r p In block 15.

BLOCK §: Enter name and address. Please center the information
in order to permit A.I1.D. to use a window envelope In returning the
form.

BLOCK 7: Enter the total purchase price, i.e., the total remunera-
tion (in whatever currency and whether to be paid directly to tne
supplier or in whole or in part to a designee of the supplier) to be
received under the contract. Enter contract date or date pro forma
invoice was accepted.



