COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT GENERAL INSTRUCTIONS

REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

8. Where the cost accounting practice being disclosed is clearly set forth
in the institution’s existing written accounting policies and procedures, such documents
may be cited on a continuation sheet and incorporated by reference. In such cases, the
reporting unit should provide the date of issuance and effective date for each accounting
policy and/or procedures document cited. Alternatively, copies of the relevant parts of
such documents may be attached as appendices to the pertinent Disclosure Statement
Part. Such continuation sheets and appendices should be labeled and cross-referenced
with the applicable Disclosure Statement item number. Any supplementary comments
needed to fully describe the cost accounting practice being disclosed should also be
provided.

9. Disclosure Statements must be amended when disclosed practices are
changed to comply with a new CAS or when practices are changed with or without
agreement of the Government (Also see 48 CFR 9803.202-3).

10. Amendments shall be submitted to the same offices to which submission
would have to be made were an original Disciosure Statement being filed.

11. Each amendment should be accompanied by an amended cover sheet
(indicating revision number and effective date of the change) and a signed certification.
For all resubmissions, on each page, insert "Revision Number ___ " and "Effective Date

" in the ltem Description block; and, insert "Revised™ under each Item Number
amended. Resubmitted Disclosure Statements must be accompanied by similar notations
identifying the items which have been changed.
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