GENERAL INSTRUCTIONS

1. This report is not required for small businesses.

2. This report is ot required for commercial items for which a commercial plan
has been approved, nor from Iarge businesses in rhe Departrnent of Defense
(D00} Test Program for Neg ion of Comp g plans.
The Summary Subconiract Report (SSR)is requiped for contractors operating
under one of these two conditions and should be submitted to the Government
in accordance with the instructions on that form.

3. This form collects subcontract award data from prime contractors/
silbeontractors that | {a) hold one or more contracts over $850,000 (over
$1,500,000 for construetion of a public facility); and (b are required fo report
sibeontracts swarded to Small Business (58), Small Disadvantaged
Business (SDB), Women-Owned Small Business (WOSB). HUBZone Small
Business {HUBZone 5B}, Veteran-Qwned Small Business (VOSB) and
Service-Disabled Veteran-Cwned Small Business concerns under a
subcontracting plan, For the Mati A ics and Space Admil
(NASAY, this form alsa callects subcontract award data for Historically Black
Colleges and Universities (HBCUs) and Minority Institutions (Mis).
4. This repont is required for each contract comaming & subcontracting plan
and roust be submitted to the admi ing officer (ACO) or
contracting officer if no ACQ is assigned, semhannuaﬂy. during contract
perfermance for the periods ended March 3151 and September 30th, A

o report is required for each at confract Reports
are due 30 days after the close of each reporting period umess uherwnse
directed by the contracting officer. Reports are required when due, regardiess
of whether there has been any subcontracting activity sinze the inceplion of the
contract or since the prwws report.
5. Only subcontract g perf

in the United States or its outlying

areas should be mciud ed in th is report with the exception of subconiracts under a

contract awarded by the State Depariment or any other agency that has
statutory or regulatory authorily to require subc ting plans for sut et

performed outside the United States and s cullying areas.

B. Purcnases from a corporauon company, o subdivision that is an affiliate of
fhe pei wetor are not included in this report.

7. Bubcontract award data reported on this form by prime contractors/

subsontractors shall be limited to awards made to their immediate subcontractors,

Credit cannot be taken for awards made to lower tier subcontractors unless you
have been designated to receive an SB and SDB credit from an
Alaska Native Corporation (ANC) or Indian tribe.

8, FAR 19703 sels forth the eligibility requirements for participating in the
subcontracting program.

4. Actual achievements must be reported on the same basis as the goals set
forth in the contract. For example, if goals in the plan do pot include indirect
and overhead items. the achievements shown on this report should not
Include them either.

SPECIFIC INSTRUCTIONS

BLOCK 2: For the Contractor Identification Number, enter the nine-digit
Data Universal Numbering Systern (DUNS) number that identifies the
specific contractor establishment. i there is no DUNS number available
that identifies the exact name and address entered in Block 1, contact Dun
and Bradstreet Information Services at 1-866-705-5711 or via the internet
al httpe/fwww dnb.com. The contractor should be prepared to provide the
following information: {i) Company legal business name. (i) Tradestye,
doing business, or other name by which your enfity is commonly
recognized, (iily Company physical sireet address, city, state and ZIP
Code. (v} Company mailing address, city, state and ZIP Code {if separate
from physical). {(v) Company telephone number. (i) Date the company
WHS stsrted (\m) Number of employees at your location. (wil) Chief

offi ger. (ix) Line of business {industry). (x)
Company Headguarters name and address {reporting refationship within
your entity).
BLOCK 4: Check only one. Note that all subcontract award data reported

on this form represents activity since the inceplion of the contract through
the date indicated on this bleck.

BLOCK 5: Check whether this report is a "Regular.” *Final" andfor "Revised”
report. A “Final” report should be checked only if the contractor has completed
the contract or subcontract reported in Block 7. A "Revised" report is & change
to a report previously submitted for the same period,

BLOCK 6: identify the department or agency administering the majority of
subcontracting plans.

BLOCK 7: indicate whether the reporting contractor is submitting this
repot a5 & prime confractor or subcontractor and the prime contract or
subcontract number.

BLOCK 8: Enter the name and address of the Feders! department or
agency awarding the contract or the prime contracter awarding the
subcontract.

BLOCK 9: Check the appropriete block to indicate whether indirect costs
are included in the dollar amaunts in blocks 10a through 16. To ensure
comparability betweer the gosl and actusl columns, the contractor may
inclsde indirect costs in the actual column only if the subcontracting plan
included indirect costs in the goal.

BLOCKS 10a through 18: Under "Current Goal.” enter the doliar and
percent gm!s in sach category (S8, SDB, WOSE, VOSE,
service-disabled VOSE, and HUBZone 8B) from the subcontracting plan
approved for this contract. (if the oniginal goals agreed upon at contract
award have been revised as a result of contract modifications, enter the
criginal goals in Block 19, The amounts entered in Blocks 10a through
16 should reflect the revised goals.) There are no goals for Blocks 17
and 18, Under "Actugl Cumulative,” enter aclual subcontract
achievements (dollars and percent) from the inceplion of the contract
through the date 01’ the report shown in Block 4. In cases where indirect
costs are included, the unts should include both direct

awards and an appropﬂale prorated pertion of indirect awards,
However, the dollar amounts reported under "Actual Cumulative™ must
be for the same peried of time as the dollar amounts shown under
"Current Goal.” Far a contract with options, the curent geal should
represent the aggregate goal since the inceplion of the contract. For
examgple, if the contractor is submitting the report during Option 2 of a
multiple wear contract, the current goal would be the cumulative goal for
the base period plus the goal for Option 1 and the goal for Option 2.

BLOCK 10a; Repurt all subcontracts awarded to $Bs including subcontracts
to SDBs, WOSE, VOSE, service-disabled VOSE, and HUBZone SBs.

For NASA contracts only, include subcontracting ewards o HECUs and Mis.
Include subcontracts awarded to ANCs and Indian tribes that are not small
businesses and that are not cerlified by the SBA as SDBs where you have
been designated to receive their SB and SDB credit. Where your company
and other companies have been designated by an ANC or Indian tribe to
receive 5B and SDE credit for a subcontract awarded to the ANC or Indian
tribe, report only the portion of the total amount of the subconiract that has
been designated to your company.

BLOCK 10b; Report all subcontracts swarded to large businesses {LBs) and
any otherdhan-small businesses. Do not include subcontracts awardedto
ANCs and Indian tribes that have been reported in 10a above,

BLOCK 10c: Report on this line the total of all subcontracts awarded
under this contract ithe sum of lines 10 and 10b).

BLOCKS 11 -186: Each of these items is a subcategory of Block 108, Note
that in some cases the same doliars may be reported in more than one block
{e.g.. SDBs owned by women of veterans).

BLOCK 11: Report all subicontracts awarded to SD8s {including WOESB,
VOSE, service-disabled VDSBS, and HURZcne SBE SDEs). Include
subcontracts awarded to ANCs and indian tribes that have not been certified
by SEA as SDBs where you have been designated to receive their SDE
credit, Where your y and other panies have been desi d by
an ANC or indian tribe to receive their SDB credit for a subcontract awarded
to the ANC o Indian tribe, report only the porfion of the total amount of the
subcontract that has been designated to your y. For NASA ch
only, include subcontracting awards to HECUs and Mis.

BLOCK 12: Report all subcontracts awarded to WOSBs fincluding S0Bs,

WO5Bs (including service-disabled VOSBs), and HUBZone SBs that are

also WOSEs).

BLOCK 13: Report all subcontracts awarded to HUBZ one SBs (including

WOSESs, VOBESs (including service-disabled VOSBEs), and SDBs thal are

also HUBZone SBs).

BLOCK 14: Report all subcontracts awarded to VOSBS including service-

disabled VOSBs (and including SDBs, WOSBs, and HUBZone SBs thai are

also VOSBs).

BLOCK 15: Repaort all suk tracts awarded to service-disabled VOSBs

{including S0Bs, WOSBs. and HUBZone SBs that are also senvice-disabled

VOSBs).

BLOCK 16: (For contracts with NASA): Report all subcontracts with

HECUs/MIs. Complete the column under "Current Goal" onty when the
brontracting plan establishes a goal.
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